Town of Babylon
Town Clerk’s Office

FREEDOM OF INFORMATION LAW APPLICATION CHECKLIST
Notes to applicant:

o Please email completed application to foil@townofbabylonny.gov

o Be advised there is a statutory fee of .25 (cents) per page not in excess of 9x14 for copies. For anything else
including digital formats, cost of reproduction will be charged.

o Deposits may be required for voluminous requests. Copy fees are to be paid for any pages required to be
redacted prior to viewing a file.

o FOIL requests will not be processed for any person or company who fails to pay an outstanding FOIL fee due to
prior request. Copies will be prepared unless specifically requested otherwise.

o The Public Officers Law requires that a municipality acknowledge receipt of a FOIL request within five (5)
business days.

o The Public Officers Law also states that a municipality has up to twenty, (20) business days to process your
request. If more than twenty, (20 business days are required you will be notified.

o You have the right to appeal a denial of this application in writing to the Town Attorney. You will receive a
response in writing within ten, (10) business days of your appeal.
If this application is approved, the information you receive is not permitted to be used for solicitation purposes.
FOIL requests for solicitation purposes will be denied.
Please note that the Town is not required to create a new record in response to FOIL requests nor is it to answer
specific questions.

o Please be as specific as you can in your request. A full copy of the Freedom of Information Law can be found on
the NYS Website opengovernment.ny.gov/freedom-information-law.

Frequently requested records:

Building Environmental PVB

Co’s Septic Systems/Storage Tanks Parking Violations
Surveys Tank Removal Auctions

Building Permits Impact Studies Bill of Sale

Demo Permits Easements

Elevation Certificates Court/Code Enforcement/PS

Rental Permit Assessor Notice of Violations/Summons
Property Card Resolutions for Demo
ZBA Assessment Roll
Variance Deeds Prior to 2005 DPW
Covenant and Restrictions Tax Receiver Road Repair
Appeals Curb/Sidewalk Repair
Tax Bill
Citizen Services Past Due Taxes Town Clerk
Complaints TB Resolutions
Room 19 General Services Property Owner Info
Clean ups Bids Dog License
Board ups
Liens/Fines Town Attorney Planning
Contracts Rental Permits Accessory Apt.
Fire Marshal Site Plans

Fire Inspection Reports
Sprinkler Plans

Easements



For Dept Use

Sent to:

Dept Freedom of information Law

Dept Application for Access to Public Records

Dept Please email completed application to foil@townofbabylonny.gov

SECTION 1- To be completed by Applicant. (Please print clearly or type). Please fill in the entire application. Applications missing
information will not be processed.

Name:

Representing:

Address:

Phone and Email:

Reviewonly: Yes  No__ Homeowner: Yes_ No__

For Solicitation Purposes: Yes_ No____

SCTM# District Section Block _Lot

Physical Address:

SECTION 2- Description of records sought UNDER NYS PUBLIC OFFICERS LAW THE TOWN OFBABYLON IS ONLY REQUIRED TO SUPPLY DOCUMENTS
THAT ALREADY EXIST. (NYS POL ARTICLE 6) Initial

Records Requested:

FOIL REQUESTS FOR SOLICITATION PURPOSES WILL BE DENIED.

Signature:

FOR DEPARTMENT USE ONLY:
By Department Date
Records Found: Yes_ No___ Partial___ # of Pages
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